CV Template

Personal Profile
(Brief outline of your characteristics and attributes - include key skills)

Leisure Interests
(Hobbies, interests etc)

Education Details
(Names and locations of Comprehensive/Grammar Schools/College/University)

Qualifications
(GCSE, A Levels etc)
(Degrees)

Further Qualifications
(Memberships, Training Courses)

Employment History
(Chronological Order — Present or last employer first)
(Ideally 10 years employment history required)

Include:

Employment Dates

Employer/Company Name (brief industry/trade description)
Job Titles Held

List Day to Day Duties (ideally in bullet point format)

References
(Two employer references)



